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	1
	Transition or Implementation Plan 
A transition or implementation plan has been prepared that includes at least:

•  the changes introduced by the new standard and a gap analysis; 
•  an impact analysis of the changes and actions identified to ensure compliance with the new version; 
•  implementation timelines for the identified actions. 

Attach evidence and the transition/implementation plan.
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	Note:

	2
	Communication to certified clients

A communication has been sent to certified organizations regarding the changes introduced by the new version of the standard and the policy defined for managing the transition, within the timeframes established by the scheme owner. 

Attach evidence.
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	Note:

	3
	Personnel Competence 

A training plan has been prepared and implemented, specifying the planned requalification activities, the functions involved, implementation timelines, training materials, and examination results. 
The auditor requalification procedure has been updated according to the new sub-(sub)categories. 

Attach evidence.
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	Note:

	4
	Documents to be Updated

The documents to be revised (including forms and templates) have been identified in order to incorporate the changes introduced by the new version of the standard. 

Attach evidence.
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